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Background

The new Schools Admissions Code is expected to come into force in February 2012 and will apply to admission arrangements determined in April 2012 that apply to the school year 2013/14.  The code will apply to all academies and schools. 
The Diocesan Common Primary and Secondary School Policies, copies of which will be available on the Diocesan Education Service website, have been revised to take account of the statutory elements of the new Code. These changes are set out in Annex 1 of this document.
Guidance on those elements of the new Code that have important implications for schools admissions policies but which do not require any changes to the existing policies is provided in Annex 2.  

Additionally there are elements of the new code that the Diocesan Education Service would wish to discuss with schools before offering guidance on any potential changes. Any such changes would require consultation and would therefore not be considered until 2014-15. Details can be found at Annex 3.


Contact us
If you require any advice in relation to this guidance note please contact Neil Weightman (01332 253831 neil.weightman@nottingham-des.org.uk) or Julie Sweeney (01332 293833 Julie.sweeney@nottingham-des.org.uk) 













Annex 1

CHANGES REQUIRED TO 2013-14 ADMISSIONS POLICIES
Nb: These changes have already been made to the Diocesan Common Policies 

(1) Parish names

Check that the Parish name is accurate against the information provided to the school earlier in the year.

(2) Effective date of policy 

Ensure the policy refers to the 2013-14 admissions year.
(3) Oversubscription criteria
Children in public care must still be first priority in any oversubscription criteria but added to this must be children who were in public care but who have ceased to be so because they have been adopted or become subject to a residence order or special guardianship order. 
Action required;
Amend the note defining Children in Care to read;

‘Note 1 - Definition of Child in Public Care (Looked after).

A child who is looked after by a local authority in accordance with Section 22 of the Children’s Act 1989 at the time application for his / her admission is made and who the Local Authority has confirmed will still be looked after at the time when he / she is admitted to school or a child who was looked after but ceased to be so because they were adopted or who has become subject to a residence order or a special guardianship order immediately after being looked after.’

(4) Appeals
The timeframe for parents/carers to prepare and submit a letter of appeal has been increased from 15 to 20 school days.

Action required;
Replace paragraph with version below;

‘If a child is not allocated a place, Parents/Carers have a statutory right to appeal. This should be done by writing to the Clerk to Governors care of the school no later than four weeks (twenty school days) after the offer letter has been received from the Local Authority. The appeal will be arranged on behalf of the governors by the Catholic Schools Appeals Service and will be heard by an independent panel. The decision of the panel will be binding on the school.’
(5) In year applications

The current mid-year scheme will run until July 2013. After this date there is no requirement on local authorities to coordinate in year admissions, but they must provide details of how in year admissions will be dealt with. 

Local Authorities are considering how they will respond to this change and further details will be provided during the course of 2012.  
Action required;
Replace existing paragraph with the following;

‘Details of the application process are available from the school and from the Local Authority. Once an application has been made, it will be passed to the Admissions Committee of the Governing Body for consideration. If the respective year group total is below the published admission number for that year group, the child will be offered a place. If the admission number has been reached, the child will be only offered a place if the Committee decides that the education of pupils in that year group will not be detrimentally affected by the admission of an extra pupil.’ 
Action required;

Again to reflect the extension of the appeal period from 15 to 20 days replace the final sentence with the following;

‘If your child is not allocated a place, you have a statutory right to appeal (see ‘Appeals’ above). Your appeal should be lodged within four weeks (twenty school days) after the date of your refusal letter.’

(6) Applications from twins/multiple birth children
The new code allows infant classes to exceed the statutory limit where the 31st child is from a multiple-birth. Therefore the existing paragraph on ‘Applications for twins/multiple birth children’ in the policy should be amended.     

Action required;

Replace the paragraph referring to ‘Applications from twins and multiple birth children’ with the following;
‘Where the final place available is offered to a child from a twin or multiple birth the Governors will normally offer places to both twins, triplets etc even if this means exceeding the planned admission number.’
Annex 2
Guidance on other elements in the new Code that do not require changes to Admission Policies 
(1) Consultation
Admissions authorities are only required to consult every seven years where no changes are proposed to their admission arrangements.

(2) Primary school National Offer Day

For primary school applications all offers must be made on the same primary National Offer Day. This will be the 16th April (or the next working day).

(3) Published Admission Numbers (PAN)

The new Code allows schools to increase their PAN without consultation; schools only need to inform the Local Authority and to publish a reference to increasing their PAN on their website. 
However, increases in PAN can have implications on admissions at other local schools. Therefore, the Diocesan Education Service must be consulted in advance and would need to see evidence of need and to be convinced that any proposed increase in PAN would not have any detrimental effect on other local Catholic Schools before determination by the Governing Body.

(4) Children of armed forces personnel – infant class size legislation
Children of armed forces personnel admitted outside the normal admission round will be treated as ‘excepted pupils’ in respect of infant class size legislation. They will remain ‘excepted’ for the time they are in an infant class or until the class number fall back to 30.

(5)  Appeals

Admissions authorities must publish their appeals timetable on their website by 28th February each year. Guidance on this and other changes related to appeals is available from the Catholic Schools Appeals Service.















  Annex 3

Elements of the new code that will be subject to further consideration by the Diocesan Education Service 
1. Admission authorities may give priority to siblings of former pupils.

2. Admission authorities may give priority in their oversubscription criteria to children of staff in either of the following circumstances:

· Where the member of staff has been employed at the school for two or more years at the time of application.

· If the member of staff is recruited to fill a vacant post for which there is a demonstrable skill shortage.

3. Academies and free schools may, where their Funding agreement permits, give priority in their admission arrangements to children eligible for free school meals (in future, the pupil premium). 
4. Admission authorities could include an additional statement in their policy on how applications from UK service personnel will be dealt with if they consider that would help to remove any disadvantage.  
The Diocesan Education Service is not proposing to introduce any changes related to these elements of the new code into 2013/14 policies. We will engage with schools in 2012 to consider these elements of the new code in more detail and whether to recommend any for inclusion in 2014/15 policies.



SCHOOL ADMISSIONS CODE: CHANGES FOR 2013-14





ACTIONS REQUIRED


Those schools that do not use the common policy will need to amend their policy to ensure compliance with the new code by following the actions set out in the guidance in Annex 1.





In addition, all schools must ensure that their Governors formally determine their admission policy at a full meeting of the Governing Body to be held before the 16th April 2012. 





Then as soon as possible before the 1st May the school should notify the Local Authority and the Diocesan Education Service that the Policy has been determined and provide them with electronic copies. A copy of the policy should also be made available to view on the school website. 
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