CESEW Census 2011
Frequently Asked Questions
The following are the questions most frequently asked this year. For further information and to download comprehensive guidance notes, please visit the CESEW Census website at www.cesew.org.uk/census.
What is my password?
The password for Nottingham diocese is DE22MO4BD. Please note that all letters are uppercase.
How do I send my file?
1. Go to http://www.cesew.org.uk/census.

2. Scroll down and click on a link to ‘filesanywhere’ on the left hand side of the page.

3. Click on your diocese.

4. Log in to FilesAnywhere using the password above. You do not need a user ID.

The password won’t work.

1. Exit your browser, then restart it and go back to the CESEW website to submit again;
2. Copy and paste the password from this e-mail rather than typing it in manually;

3. Try typing the password both in all-lower-case and in all-upper-case formats.
4. Check your Caps Lock key;
5. Click Refresh on your browser, then try to submit again;
What is my school’s URN?
Please follow these steps if you wish to find your URN, Local Authority Number or Establishment Number:

1. Go to www.edubase.gov.uk
2. Enter your school’s postcode in the box labeled ‘Enter a town, locality or postcode’

3. Click on the ‘Search’ button

4. Select your school from the list on the next page

5. You will be taken to a page where all three numbers are shown.
We sent our census in early. Do we need to send it again?

No, you only need to send it once.
We have not received an email confirmation. Have you received our file?

Thank you for submitting your completed census file. Unfortunately there was an error in the letter we sent on 18th January which stated incorrectly that you receive a confirmation email.

If you sent your file through FilesAnywhere then we will definitely have received it. You can also check the return rates on our website at http://www.cesew.org.uk/standard.asp?id=9191 to check that your file has been processed. Please wait until the return rates on the website have a date on or after the date that you submitted your file.

Do we include staff on maternity leave?

Do not include any staff who are on extended leave (greater than one term).

You should include supply staff who are continuously employed for a term or more.  

SIMS ONLY: The report shows the wrong number of pupils.

SIMS extracts data for the Census date of 20th January 2011. If pupils have joined or left the school since that date then the figures will be different.

If you make corrections to pupil data that should be reflected in the census, you must ensure that the changes are made with an effective date before 20th January.

EXCEL ONLY: What should I call my file?
You should rename the Excel spreadsheet so that it includes your local authority number and establishment number. For example, if your local authority number was 823 and your establishment number was 4321, you would rename the spreadsheet as follows:

CESEWCensus2011_8234321.xls

Please refer to the Guidance for full details on renaming your spreadsheet.

